USAGE.23

POLICY ON STUDY ROOMS AND TUTORIALS

Designated Study spaces exist in the J. V. Fletcher Library to provide the most conducive
environments for individual, group, silent and tutorial study. Patrons and tutors are also
encouraged to work at the many study desk areas provided throughout the Adult Collection
Areas on Level 2. Patrons needing assistance in finding an appropriate study or tutorial venue
are encouraged to see the Building Supervisor.

LEVEL 2 STUDY AREAS:
e 3 Individual Study Rooms (Limited to 2 people)
¢ 2 Group Study Rooms (Limited to 4 people)
e 1 Silent Study Room — drop-in (Limited to 16 people)

STUDY ROOM BOOKING:
Study Rooms may be booked online at westfordlibrary.org, by phone at 978-399-2304 or in
person at the Reference and Readers’ Services Desk observing the following guidelines:
— Study Rooms are for non-commercial purposes only
— Patrons must check in and check out at the Reference and Readers’ Services Desk
— Bookings are allowed once per day for up to 2 hours (patrons may stay in the room
past two hours until the room is needed by another patron, at which point they may be
asked to relocate)

— Bookings may be reserved up to 30 days in advance
— Users must leave in a timely manner at closing

LOSS OF BOOKING PRIVILEGES:
= Reservations will be held for 10 minutes past the reserved time, after which the room
will be available to others
= Repeated failure to sign in or notify the library staff if a reservation is canceled may
result in denial of future reservations
= Failure to comply with the Study Room Policy, or the Library Code of Conduct could
result in denial of future reservations
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